
Exclusion Policy 
including Zero Tolerance 
  
RATIONALE 

Exclusion of a pupil from school is a serious sanction and one which will have a 
detrimental effect on a child’s learning.  It is important that all members of staff and 
parents are aware of the exclusion process and appreciate that where exclusion is 
appropriately applied and meticulously implemented it becomes a necessary and 
valuable sanction. 
  
PURPOSE 

A pupil should only be excluded for a serious breach of the school’s discipline policy 
(see below) and if allowing the pupil to remain in school would seriously harm the 
education or welfare of the pupil or others in the school. 

The purpose of this policy is to clarify the reasons for exclusion and to explain the 
process of administration. 

ZERO TOLERANCE 

The School has zero tolerance to the offences listed below and pupils committing 
such offences will be liable to exclusion from school. 

  

• Actual physical violence directed towards fellow pupils, including sexual 
assaults 

• Actual physical violence directed towards a member of the school’s staff, 
including sexual assaults 

• Verbal abuse/threatening behaviour directed towards fellow pupils (including 
remarks of a racist nature and those with sexual connotations) 

• Verbal abuse/threatening behaviour directed towards the school’s staff 
(including remarks of a racist nature and those with sexual connotations) 

• Continual refusal to comply with the school’s behaviour policy 
• Continual disruption in class which is having a detrimental effect on other 

children’s learning 
• Vandalism or damage to school property 
• Vandalism or damage to property belonging to staff or fellow pupils 
• Arson or attempted arson 
• Theft of school property or the property belonging to school, staff or fellow 

pupils 
• Drug related incidents involving one or more unauthorised drugs, including 

possession of, or dealing in, illegal drugs, or any form of misbehaviour related 
to the use or misuse of any illegal drugs or illicit substances which is legally 
obtainable but forbidden for children including alcohol and solvents 

• Smoking or being in procession of cigarettes. 



GUIDELINES  

• Only the Head Teacher may exclude a child from school for either a fixed 
period or on a permanent basis. The responsibility would fall to the teacher 
nominated by the Head Teacher to act during the headteacher’s absence 
from school.  This would normally be a Deputy Head teacher. 

• The total number of fixed-period exclusions (covering one or more fixed 
periods of time) given in any one school year must not exceed 45 school 
days. 

• The parent/guardian of the pupil must be informed immediately, using the 
prescribed letters, of either a fixed term or permanent exclusion. The following 
information, must be conveyed to the parent/guardian: 

o the period of exclusion 
o the reason for exclusion 
o that representation can be made to the governing body about the 

exclusion 
o the way in which that representation can be made. 

• The Head Teacher must write to the parent/guardian within one school day of 
the decision with the above information. 

• The appropriate LEA form (EX1) should be completed and forwarded to 
Admissions Team together with a copy of the letter and report sent to the 
parent. 

• The LEA and the governing body must be informed of the exclusion and the 
reasons for the exclusion when: 

o exclusion is for more than five school days in any one term, 
o the pupil involved would lose the opportunity to sit a statutory 

assessment 
o the exclusion is permanent or where the head teacher decides to 

change a fixed-term exclusion to permanent. 

• A copy of the information sent to parent is forwarded to the Chair of 
Governors. 

• All fixed term and/or permanent exclusions should be reported  in the Head 
Teachers report to the Governing Body. 

• Where possible homework should be set for the pupil, with the 
parent/guardian arranging  to collect and return. Note: Homework is a legal 
requirement of all fixed term exclusions of more than five days. 

The Governing Body needs to confirm fixed term exclusions of more than fifteen 
days 
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